
Administrative Procedures Manual      AP 6-000 – Business and Communication 

 

 
 

AW-1(i)-2(ss)-8tisr5ca0i4[. D>3(n)-1(d 63h. D>ool1(i4 D) 5e163h. D>oo1(P1 D>oo1s)3 D>oo1on 0 Td
[(C)86 Q 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
-0.00C2_Tc 0.003 Tw 3.707 0 Td
[(a4 79.4 127Gs)-Tm19
/CS11(i)-2(ss)<0D5F>-4<0 0 >5<0 04>-7<011A0175>-6<015D>-8<0176015D>3<0190>-7<019A>6<018C>-8<0102>1<019A>-5<015D>3<01C0>-9<011E>-1<0 0 >-6<0057>-5<018C>-8<017D>12<0110>-10<011E>-1<011A01B5018C>-8<011E>-1<0190>4<0 0 >-6<0044>1<0102>1<017601B50102>1<016F>[(C)86 Q 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
-0.005 Tc 0.004 79.4 127Gs)-Tm359 ]/11(i)-2(sscs 0.086 Q 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
-0.005 Tc 0.004 79.4 127Gs)-Tm3e
W4/11(i)-2(sscs 0.086 Q 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
-0.005 Tc 0.004 79.4 127Gs)-Tm403W4/11(i)-2(sscs 0.086 Q 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 
cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 439.44 48.36 Tm
( )Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 475.44 48.36 Tm
( )Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 511.44 48.36 Tm
(1)Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 79.44 32.76 Tm
( )Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 115.44 32.76 Tm
( )Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 151.44 32.76 Tm
( )Tj
ET
Q
q
72.24 45.96 467.519 12.72 re
W n
BT
/CS1 cs 0  scn
/GS2 gs
/TT1 1 Tf
11.04 0 0 11.04 187.44 32.76 Tm
( )Tj
ET
EMC 
/Figure <</MCID 2 >>BDC 
Q
/CS1 cs 0  scn
/GS2 gs
q 1 0 0 1 232.9499 746.3251 cm
0 0 m
1.775 1.775 l
3.55 0 l
1.775 -1.775 l
h
f*
Q
/CS1 CS 0  SCN
2 w 1 j 
q 1 0 0 1 232.9499 746.3251 cm
0 0 m
1.775 1.775 l
3.55 0 l
1.775 -1.775 l
0 0 l
h
S
Q
EMC 
BT
/P <</MCID 3 >>BDC 
/TT0 1 Tf
11.04 0 0 11.04 72 702.96 Tm
( )Tj
25.772 0 Td
( )Tj
16.62 0 Td
( )Tj
EMC 
/P <</MCID 4 >>BDC 
0.005 Tc -0.002 Tw 9.96 0 0 9.96 72 678.48 Tm
[(T)10(he)9( pr)5(i)5(nc)6(i)5(pa)2(l)5( o)2(f)9( e)9(a)2(c)6(h )-12(s)11(c)6(ho)2(o)2(l)5(,)2( s)-2(ubj)3(e)9(c)6(t)3( t)3(o)2( t)3(he)9( r)5(ul)5(e)9(s)10( o)2(f)9( t)3(he)9( s)-1(c)6(ho)2(o)2(l)5( bo)2(a)2(r)5(d,)2( m)9(a)2(y r)5(a)2(i)5(s)10(e)9(,)2( ho)2(l)5(d,)]TJ
0 Tc 0 Tw 34.795 0 Td
( )Tj
0.005 Tc -0.002 Tw 0.229 0 Td
[(a)2(d)12(m)9(i)5(ni)5(s)11(t)-9(e)9(r)5( a)2(nd e)9(x)4(pe)9(nd )]TJ
0.003 Tc 0 Tw -35.024 -1.422 Td
[(m)7(on)-2(e)7(y)-2(s)9( t)1(o b)-2(e)7( kn)-2(ow)7(n)-2( as)8( “)-1(s)-4(c)4(h)-2(ool)3( f)7(u)-2(n)-2(d)-2(s)8(”)-1( )]TJ
0.005 Tc -0.002 Tw [(f)9(o)2(r)5( t)3(he)9( pur)5(po)2(s)11(e)9(s)11( o)-10(f)9( t)3(he)9( s)10(c)6(ho)2(o)2(l)5(.)4(  P)4(S)6(A)6( 5)6(6)-6(()7(4)6())]TJ
0 Tc 0 Tw 32.964 0 Td
( )Tj
EMC 
/P <</MCID 5 >>BDC 
0.005 Tc -0.002 Tw -32.964 -2.41 Td
[(S)6(c)6(ho)2(o)2(l)5( F)6(unds)11( a)2(r)5(e)9( c)6(o)2(m)9(pr)5(i)-7(s)10(e)9(d o)-10(f)9( t)3(w)9(o)2( t)3(yp)10(e)9(d o)fa7h h )-1fa7h6(unds)19(,)23(w)h(ni)2(c)6(( a)2(r)5(e)9dyp)10(e)92(c)r(i)-(ni)b0(e)9(b0(e)2(l)d o)3(w). 

I. SCHOOL OWNED FUNDS – TYPE A  

School owned funds include moneys from all fund raising activities of the school, including admission fees to 
school sponsored events. These activities may also include activities such as walk-a-thons, bike-a-thons, selling 
goods door to door, dances, hot dog days, school pictures, bottle drives, car washes, raffles, auctions, etc. These 
monies are raised by the school or under the auspices of the school, through extra-curricular activities for the sole 
use of that school. They are to be reported in the school division’s financial statements in compliance to the School 
Generated Funds Accounting Policy as stated in the FRAME manual. Funds from cafeterias and vending machines 
that are operated by or contracted out by the school are school owned funds.  

Each school will be limited to one Type A fund. Signing authority for this account is delegated to the Principal or 
the Principal’s designate. 

II. DIVISION OWNED FUNDS – TYPE B 

Division owned funds include vocational revenues (industrial arts, home economics, office automation, business 
education) and revenues from cafeterias and vending machines that are operated by or contracted out by the 
school division.  

These funds are included in the school division’s financial statements.  A separate 




